	HOSPITALITY COMMITTEE PROVIDES TO HOSTESS AT MEETING:
	HOSTESS BRINGS/PROVIDES:

	Plates (50)
	Half & Half

	Small plates (20) (for dessert)
	Lemons

	Tablecloth & Napkins
	Floral arrangement - assigned

	Coffee cups (50)
	Tablecloth if hostess has a themed lunch

	Cold cups (15)
	

	Spoons (30)
	 

	Forks (50)
	 

	Knives (30)
	 

	Tea bags
	 

	Coffee stirrers
	 

	Sugar & sugar substitute
	 

	 
	 

	Regular coffee – Two pots
	 

	Decaf coffee – One pot
	

	Hot water – One pot
	

	Ice water – One pitcher
	

	
	

	PROVIDED ON REQUEST:
	 

	Styrofoam soup bowls
	 

	 
	 


The Hostess Committee provides lunch (to feed 50 -60).  Menu is up to each committee and may be organized around a “theme”, if so desired.  The Chair should contact all members of the committee and determine what food each is bringing. .
THE MEMBERS OF THE HOSTESS COMMITTEE ARE RESPONSIBLE FOR CLEAN-UP AND ANY REARRANGEMENT OF THE FURNITURE.

 
Available at VPC: 

· Coffee makers and coffee (both regular and decaf) 
· Ice
· Water (Cold from tap and hot from coffee makers)
· Refrigerator
· Microwave 

 

 

To make coffee:
The orange top indicates decaf coffee. 
Don’t mix them. 

1. Use one pouch of coffee per pot.

2.  Be certain that the pot is empty when you insert it, else the coffee will overflow.

3. Be sure to push Start/Brew only once; the coffee maker remembers and will make two pots if you push it twice, which will cause an overflow

To clean up the coffee makers: 
1. Dump the grounds. 

2. Rinse the pot and leave it upside down to drain.  Do not use soap on the pot. 

