
Sample Manual Proofreading and Copyediting 
 

The following pages show a manual mark-up of the introduction to a lab 

report for a college level chemistry class. 

 

When proofreading I focused on spelling, punctuation, and capitalization. 

When copyediting I looked for run-on sentences, wordiness, non-parallel 

construction, awkward statements, and anything else that made the work 

difficult to read and understand. Some heavier editing resulted in a 

suggestion to move an introductory paragraph to a higher position in the 

section. 

 

Since this was an academic work, I did not change the technical content of 

the file. However I did include some queries to the author (noted by “AU: ” 

in the margin) so she could consider clarifying some items. 

 

Typical marks used: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

An electronic edit of the same document is also available. 






