
Sample Comprehensive Edit 
 

The following pages contain a mark-up of an original document describing 

the opening and closing procedures for a motor coach (mobile home). 

These files were given to me for comprehensive editing. I was also asked 

to proofread, copyedit, and otherwise prepare the document to be shared 

with the author’s friends and family. The intent of the document is to 

provide instructions for guests to use the coach when the owners are not in 

residence. 

 

 Comments in red are editorial suggestions to improve the 

organization and flow of information in the document. 

 Comments in blue are the result of an interview with the author 

regarding updates to the process since the time he wrote the original 

draft. 

 Identifying information has been blacked out to protect the privacy of 

the owners. 

 

After I interviewed the author to understand the recent changes in the 

process and to discuss the comprehensive edit suggestions, I then 

prepared the final document. Steps in this final preparation included 

proofreading and copy editing, which were done electronically within 

Microsoft Word 2007. 

 

Note that although the edit notes in this file were written by hand on a 

hardcopy of the document, I can also provide notes electronically within a 

Word or PDF file. 

 

 


























